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MOJTOKEHHE
o OubHOTEKE
MYHHUIHIIAILHOT0 00111€00pa30BaATE/ILHOIO YUPeK/IeHHS
«Cpennss mkosa Ne 34 Kpacnooktsibpsckoro paiiona Boarorpaaa»

1. O6mue no/oxKeHns

1.1 Hacrosimee nonoxenne paspaboraHo Ha ocHoBanuu MenepanbHoro 3zakona or 29
Jekabpa 2012 r. N 273-@3 "OG ofpasoBaunu B Poccuiickoii ®enepanun”, 3akona
Bonrorpajckoit o6mactu ot 4 oxta6pst 2013 r. Ne 118-O]1 "O6 o6pa3zosanuu B Bonrorpazackoii
obnactu", 3akoHa Bonrorpajackoit oonactu ot 13 mas 2008 r. N 1686-OJ1 "O 6ubmuotreuHom
nene B Bonrorpanckoit obmactu”, ®3 Ne 144-®3 or 25.07.2002r. «O mpoTHBOJCHCTBHH
IKCTPEMHUCTCKOR JestenbHOcTHY, DenepanpHelii 3akon P or 29.12.2010r. Ne 436-03 «O
3alMTe OETeH OT WH(OpMAalMHK, NMPUYMHAIOMIEH Bpe] MX 3J0POBBIO M Pa3sBHTHIO» (pel. OT
01.05.2017r), myHKT 2 peIucHHS MEXBEIOMCTBEHHON KOMMCCHMM 110 NPO(HIAKTHKE
[IpaBoHapyeHHii Ha Tepputopud Bosrorpaackoit o6nactu ot 26 centabpsa 2012 roxa Ned «O
IPHHAMAEMBIX MEpax [0 3alMTE NpaB AeTeHd 0T HH(OPMAIHHK, IPHHOCAIIEH BPE/ HX 3/I0POBBIO
U (WIM) pasBHTHIO», B COOTBETCTBHH C INpPHKa30oM MHHHCTEPCTBA 3APAaBOOXPAHCHHS H
conmansHoro passutus Poccuiickoit ®@eneparuu ot 31 mast 2011 roga Ne 448u «O BHecenuu
W3MCHEHHA B LEjuHbpli  KBalM(HUKAIHOHHBIH CHPAaBOYHHK JIOJUKHOCTEH pPYKOBOJIHTENEH,
CHELHATHCTOB W CHyXkamux, paszaen «KpanupukalHMoHHblE XapaKTCPHCTHKH JOJDKHOCTEH
paboTHUKOB 0Opa3zoBaHMA», Y CTaBa MIKOJIbL.

1.2 bubnmoreka sBisfeTCs CTPYKTYPHBIM [0/pa3jielieHieM 001eo0pa3oBaTeIbHOro
YUPEeKIACHHUS, YYACTBYIONIMM B Y4eOHO-BOCIIUTATEILHOM IPOIIEcce B IEsIX oDecrevyeHus pasa
YYaCTHUKOB 00pa30BaTe]bHOrO TMpollecca Ha OeciulaTHOE I0Jib30BaHue OuOAHMOTEYHO-
UH(DOPMALIMOHHBIMH PecypCcaMu.

1.3. JledrensHocTh OMONMOTEKH oOTpaxaeTcs B YcraBe wWIKoJbl, OOecneyeHHOCThb
OubHMOTeKH y4eOHBIMM, METOAHYECKHMH H CIPABOYHBIMH JOKYMEHTAMH YYHTBHIBAETCS IPH
JTHIIEH3UPOBAHHH 00111€00pa30BaTECIBHOIO YUPEHKICHHMS.

1.4, lenu 6MOGIMOTEKH COOTHOCATCS € LE/sMH 001e00pa30oBATEILHOIO YUPEKIACHHA:
(opmupoBanue o0IIEH KyIbTYPBI THYHOCTH 00YYAIOIIMXCSA HA OCHOBE YCBOCHUS 00S3aTEIbHOIO
MHHHMYMa cojepxaHusi 001eoOpa3oBaTebHBIX [POrpaMM, MX AafanTalus K KW3HHU B
00IIeCTBE, CO3/]aHHE OCHOBBI JUIS OCO3HAHHOIO BHIOOpA M IOCIELYIOLIET0 OCBOCHHS
NpoQeCcCHOHATEHBIX ~ 00pa3oBaTe/bHBIX  [POrpaMM,  BOCHHMTAHHE  I'pa’kJaHCTBEHHOCTH,
Tpy101100Hs, yBaXKeHHs K IpaBaM M cBo0ozaMm 4esioBeKa, JI00BH K OKpyKalolled npupoe,
Ponune, cembe, hopmipoBane 310poBoro 06pasa xH3HH.

1.5. bubinoTeka pyKOBOACTBYETCA B CBOCI AeATENBHOCTH (heepalbHBIMH 3aKOHAMH,
ykasamMu W pacmnopsokeHusmM Ilpesunenra Poccuiickoit ®@ezmepaiini, MOCTAHOBIECHHAMH H
pacrniopsokeHusMu  [lpaButenscra Poccuiickoit ®Demepauuy ¥ HCIOJHUTENIBHBIX OPraHoOB
cybbekToB Poccmiickoit ®enepaiuu, pemieHHsIMH COOTBETCTBYIOLIMX OPraHOB YNpapieHHS
oOpaszoBanueM, YcTtaBoM o0meo0pa3oBaTe/IbHOrO yupexaeHus, [lomoxkennem o Oubinnoreke,
YTBEPIKICHHBIM JUPEKTOPOM 00111e00pa3oBaTeIbHOIO YYPEIKICHHS.

1.6. bubGnnoreka obecmeynBacT 00YYalOUIMXCA, OCBAMBAIOLINX OCHOBHBIE
o0pasoBaTeIbHbIE TPOrpaMMBbl, GecrIaTHBIMK Yu4eOHUKAMH Ha BpeMsl IIOJyUEeHHS 00pa30BaHHsL.

1.7. lesarensHocTs OHOJIMOTEKH OCHOBLIBACTCS HA MPUHIMIIAX JIEMOKPATHH, TYMaHH3Ma,



00IIeI0CTY IHOCTH,  TIPHOpHTETa  OOIIEYeOBEYECKUX — LIEHHOCTEH, TpPaKIaHCTBEHHOCTH,
CBOOO/IHOTO PA3BHTHS THYHOCTH.

1.8. Ilopsinok nonb3oBanus UCTOYHHKaMK WHOOPMALIUK, NICPEYeHb OCHOBHBIX YCIYT M
yCIIOBHS HX npeaocTaBIeHHS onpezenseTcs [Tonoxkenunem o OubnuoTeke
obmeoOpasoBare/ibHOro  ydpexmzaeHus W llpasunamm  1osnb3oBaHMS — OMOJIHOTEKOIA,
YTBEPXKAEHHBIMH PYKOBOOHUTEIIEM 06me06pa30BaTEHLHOFO YUpeXKICHHA.

1.9. ObmeobpazopaTenbHoe y4pekKIeHHE HECeT OTBETCTBEHHOCTh 3a JOCTYHNHOCTh M
Ka4eCTBO OUOIMOTEYHO- HHPOPMAIMOHHOTO 00CITY KUBaHHS OMOIHOTEKH.

1.10.  Oprasusaums oOCTy)KMBaHHs —YYaCTHHKOB — 0OpasoBaTelIbHOIO  IIpollecca
MPOH3BOJUTCS B COOTBETCTBUH C IIPaBHJIAMH TEXHHKH 0€30MacHOCTH H MPOTHBOIOKAPHBIMH,
CaHMTapHO- THTHCHHYECKUMH TpeOOBaHHAMH.

2. OcHoBHBIE 331291
2.1. OcHOBHBIMY 3aga4aMi OMOJIMOTEKH SBJISIOTCS
a) obecreueHHe ydyacTHHKaM 0Opa3oBaTeIFHOTO Mpomecca -  obyyarommmces,
nearoruyeckuM paboTHUKAM, POJMTEINISIM (MHBIM 3aKOHHBIM TPEICTABUTEISAM ) 00YYAIOIIUXCS -
jocTyna K MH(pOpMAIMH, 3HAHHAM, HIeAM, KYJIBTYPHBIM LEHHOCTAM IOCPEACTBOM
UCIIOJIB30BaHUS OubIHOTeUHO-MHPOPMALTHOHHBIX pecypcoB 001meoOpazoBaTeILHOIO
YYPEKIEHHs BHE 3aBHCHMOCTH OT €€ BH/Ia, (hopMaTa U HOCHTEIIS;
0) COBEpPIIEHCTBOBATE U OCYLICCTBIATE TPAAHIIHOHHBIE, OCBAHBATH H BHEIPATH HOBLIC
vH(pOpMALHMOHHBIE OUOJHOTEYHbIE TEXHOJIOIHH;
B) hopMHpOBaHHE HABBHIKOB HE3aBHCHMOI0 OMOJMOTEYHOIO I10JIb30BATE/s: O0YHEeHHE
IIOHUCKY,
0TOOpPY M KPUTHUYECKO# OlleHKe HH(pOpMAITHH;
I') BOCIUTaHHE KYJILTYPHOIO H I'PAXIAHCKOIO CAMOCO3HAHUS, TIOMOITL B CONHATH3AIIHH
o0yuaroLerocsi, pa3sBUTHE €ro TBOPYECKOTO NMOTEHIIHAA,
1) hopmupoBaHue KOMMOPTHOH OHOIHOTEUHOH CpejIbl.

3. OcHoBHbIE PyHKUHH
3.1. Jlns peanuzanuu OCHOBHBIX 3a1a4 OHOIHOTEKA:
a) dbopmupyer dboun OubmoreuHo-uHYOPMAIIHOHHBIX pecypcoB
o0meoOpazoBaTeILHOIO
VUPEKIACHHUSA:
® KOMIUIEKTYET YHUBEpCaIbHBINH (QOHT yueOHUKAMH, XY 10)KECTBCHHBIMH, HAYYHLIMH,
CITpaBOYHBIMH, TI€JArOrH4Y€CKMMH H HAYYHO-IIONYJSIPHBIMM JIOKYMCHTAMH Ha
TPaJNIIHOHHBIX
M HETPAJIMIIHOHHBIX HOCHTEIISIX HH(OpMaIInH;
e 1ono/HsAeT GoHI HHPOPMALHOHHLEIMH pecypcaMu, 6azamu 1 OaHKaMM JTaHHBIX JAPYTHX
YUpe)KICHUH U OpraHu3aLuii;
® OCYLLECTBIIAET pa3MEeLEHNE, OPraHU3aLUI0 H COXPAHHOCTh JJOKYMEHTOB
0) cozgaer UHGOPMALMOHHYIO TPOIYKIHIO:
®  OCYLIECTB/SIET AHATUTHKO—CHHTETHYECKYIO TlepepadoTKy HH(pOpMAIMH;
® OpraHu3yeT U  BEAET CHPaBOYHO-OMOJMOrpadMuYecKHii  ammapar:  KaTaJlord
(andaBuTHBIA, CHCTCMAaTHYECKHMH), KapTOTEKM (CHCTEMAaTHUYECKYI0 KapTOTEeKy CTareid,
TEMaTHYECKHE KApPTOTEKH ), JIEKTPOHHBIM KaTaJor;
e paspabarbiBacT peKoMeHIaTeIbHble OMOaHOrpaduyeckre nocodus (CIucKH, 0030pbl,
YKa3aTenaH | T.11.);
e obecneunBaeT HHYOPMUPOBAHHKE MOIb30BaTENCH 00 HHPOPMALHOHHOMN NPOILYKLIHH;
B) ocyuiecTBIseT qHdhepeHIHpoBaHHOe OHMOIHOTEYHO-HHDOPMAITHOHHOE
obciyxuBaHue
N0JIb30BATENIECH:
® [peloCTaBIseT HHOOPMALHOHHBIE PECYpChl HA Pa3MYHBIX HOCHTENIAX HA OCHOBE
U3YUYCHHS HX HHTEPECOB U MHPOPMAITHOHHBIX MOTPEOHOCTEH;



e opraHu3yer oOyyeHHWe HABBIKAM HE3ABUCMMOIo OMOJIMOTEYHOrO I10J1b30BATEIS U
norpedurens MHGOPMAIIMK, COACHCTBYET MHTErpallii KOMILIEKCA 3HAHWH, YMEHHH U HaBBIKOB
paboTh! ¢ KHUTOM ¥ HH(pOpPMAIUEH;

e OKa3blBaeT HH(OPMALKOHHYIO MOAICPIKKY B pEIUEHHH 3a1a4, BO3HHKAIOUIHX B
npouecce ux yueOHoi, camoo0pa3oBaTebHOM U 0CYTOBOM 1eITeTLHOCTH;

¢ OpraHU3yeT MacCOBBIE MEPONPHATHS, OPHEHTHPOBAHHBIE Ha pa3BuTHE OO0IIeH, U
HYHTATE/IBCKOH KYJIBTYPhI TUYHOCTH, CO)IEI‘:lCTByeT Pa3’BUTHIO KPHTHYECKOI0 MBILIICHHA

®  COACHCTBYET WIEHAM II€arorMueckoro KoaIeKTUBA U aJMUHHUCTPALIMU YUPEKTEHHS B
opraHusaiuu 00pa3oBaTeIbHOTO MPOIEcca U J1I0CyTa 00y YaronuXcs;

r) ocywectsisieT JudhepeHIMpoBaHHOE OMOIMOTEYHO-UHPOPMALMOHHOE
o0cnyKuBanue
[1€/1arOrMYECKUX padOTHUKOB

® BLIABJIIACT HHd)OpMaLIHOHHLIe HOTpe6HOCTH H YJIOBJICTBOPACT 3aIllpOChl, CBA3AHHBIC C
0o0y4eHHEeM, BOCIUTAHUEM U 3JOPOBBLEM JICTEH;

e BLIIBISCT MH(OpPMANUOHHBIE NMOTPEOHOCTH W YIOBICTBOPSIET 3alpochl B 0O0JIACTH
IearorHyeCKuX HHHOBAIUI 1 HOBBIX TEXHOJIOTHH;

e coaeicTByeT TNPO(ECCHOHATBHON KOMIIETEHIIMHM, [OBBIIICHHIO KBaTH(UKaIMy,
MIPOBEICHUIO aTTECTALIUH;

e co3nacT OaHK megarorMuecKoil MHGOpPMAIMK KaK OCHOBHI ¢AMHOH HH(OpPMAIHMOHHOI
ciyxOb1 00111€00pa30BaTEIBHOTO YUPEKACHHS, OCYIIECTBIAET HAKOIUICHHE, CHCTEMATH3aIlHIO
HH(OpMALIKK 110 [IpeMeTaM, pa3aeiaM | TeMaM;

® OCYIIECTBIIAET TeKyllee HHPopMupoBaHue (IHM HHGOPMALKUH, 0030pbl HOBBIX
NocTyrieHHd W nyOnukanuii), HHOpPMHpOBaHHE pPYKOBOACTBa 001e00pazoBaTeIbHOIO
YUpEK/IEHHUS 110 BOIIPOCaM YIIpaBIeHHs 00pa3oBaTe/IbHBIM IPOLIECCOM;

* [OANCPNKHBAET JAEATENbHOCTh MEAArorHuecKuX pabOTHHKOB B 00IacTH CcO3JaHuUs
UH()OPMAIIMOHHBIX MPOIYKTOR (JIOKYMEHTOB, 0a3 JIJAHHBIX U T.I1.);

e ¢croco0OCTBYET IIPOBECACHUIO 3aHATHIH 110 GopMupoBannio HHGOPMALIMOHHOMH KYIIBTY PbI;
sBsieTcss 0a30i Ans NMpoBeACHMs NPAKTUYECKUX 3aHATUH 10 pabore ¢ HHGPOPMALMOHHBIMH
pecypcamu;

n)  ocymectBiger — AuddepeHuHpoBaHHOe — OHOMMOTEYHO-  MH(POPMAIIMOHHOE
oOcyKHuBaHHE
poauTesieit (MHBIX 3aKOHHBIX peJcTaBuTel1eil) 00y Yarouxcs:

®  YIOBJETBOPAET 3ampOCHI MOJIb30BaTENCH W MHPOPMHPYET O HOBBIX MOCTYTJICHHAX B
OoubmoTeKy;

® KOHCYJIBTUPYET MO BOMPOCAM OPraHu3alli¥ CEMEHHOTO0 YTEeHHS, 3HAKOMHT C
uHbopManuei 1o BOCIUTAHHIO JIeTel;

®  KOHCYJIbTUPYET IO BOIpocaM y4yeOHBIX U3/1aHuil 171s 00yYarouuxcs.

4. Opranu3anus 1esiTeJbLHOCTH OnbMoTexn

4.1. Crpykrypa OuOIHoTeKH BKJIHOYAaeT A00HEMEHT U COBMELLEHHbIA YHTAIbHbIN 3all.

4.2. bubnuoteuno-unpopManuoHHoe OOCTY)KMBAHHE OCYLIECTBISETCS HA OCHOBE
OuOMHOTEUHO- HMHGOPMAIIMOHHBIX PECYPCOB B COOTBETCTBHH C YUeOHBIM H BOCIHTATEIBHBIM
TiaHaMu 00111e00pa30BaTe/IbHOIO YUYPEKACHHS, IPOrpaMMaMu, IIPOEKTAMH H IUIAHOM padoThl
OMOIHOTEKH.

4.3. B pensax obecrneyeHus MoJiepHU3alUK OMOIHOTEKH B YCJIOBHSAX WH(POpMATH3AIIMH
0o0pa3zoBaHusi M B TpeAeiax CpeACTB, BBIICISAEMBIX YUpeAHTENIsAMH, 00meo0pazoBarebHOE
yupekaeHue obecneunBaer OHOIHOTEKY:

® TapaHTHPOBAaHHLIM (hMHAHCHPOBAHHEM KOMILIEKTOBaHHUS OubIMoTEeYHO-
UH(POPMALIHOHHBIX PECYPCOB;

® HEOOXOJMMBIMH CIIY)K€OHBIMH U IIPOHU3BO/ICTBEHHBIMU ITOMELIEHUSIMH B COOTBETCTBUU
CO CTPYKTYypoil OHMOMIHOTEKM M HOpPMATHBAMH 110 TEXHHKE O€30MacHOCTH HKCILTyaTallH
KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOHM BJIKHOCTH, 3albUIEHHOCTH MOMEIICHHA, KOPPO3HOHHO-
4KTHBHBIX IpUMeceil WIH DIeKTPONPOBOASAINECH TNBUIH) U B COOTBETCTBHHM C IOJOMKEHHSIMH



CanlluH;

® COBPEMCHHOM AJIEKTPOHHO-BBIYUCIUTETEHOH, TEJICKOMMY HUKAIIHOHHOH H
KONMHPOBAIBHO- MHOMHTEJIIbHON TEXHHKON U HEO6XO,[IHM1:IMH [IporpaMMHEIMH NpOAYKTAMH]

¢ PCMOHTOM M CEPBHCHBIM 00CITYKHBAaHHEM TCXHUKH M 000pyA0BaHHSA OUOIHOTEKH;

e OMOTHOTEYHOH TEXHUKON M KAHIETSPCKHMHU IIPHHAAICKHOCTAMH.

4.4. OOmeoOpa3oBaTebHOE YUPEKICHHE CO3MACT YCJIOBHA JUIA  COXPAaHHOCTH
arnrnaparypbl, 000py10BaHHs U HMYLIeCTBA OHOIHOTEKH.

4.5. OTBETCTBEHHOCTh 33 CHCTEMATHYHOCTH M Ka4eCTBO KOMILIEKTOBAHHMS OCHOBHOI'O
(ona OuObMMOTEKH, KOMIUIEKTOBaHHE Y4eOHOTO (OHIAa B COOTBETCTBHH ¢ (eiepanbHBIMA
NepeyHsMU YYeOHUKOB M y4eOHO-METOAMYECKUX M3JIaHHi, CO3/aHHe HEOOXOMMBIX YCIOBHIl
A 1eATeIbHOCTH OMOIMOTEKH HECeT PYKOBOIMTENEL 00IIe00pa3’oBaTe/ibHONO YUPEKICHUS B
COOTBETCTBUHU C YCTABOM YYPEK/IEHHS.

4.6. OOpa3oBaTelbHOE YYPEeKACHHE HECET OTBETCTBEHHOCTh 3a HAIMuMe B (POHIE
OMOMMOTEKH MaTepHaloB , BKJIKOYEHHbIX B «®enepaabHbIi CHHCOK JKCTPEMHCTCKHX
MaTepuanos» ©3 Ne 144-@3 ot 25.07.2002r.,

4.7 B oubmmoreke MOY CIII Ne34 He momyckaeTcss HAIWYHE JIMTEPATYpPbl, y4eOHBIX
MaTepHAIOB (ayJIHO W BHJE0), Pa3KUTAIONIMX MEKHAIMOHATBHYIO PO3Hb, NMPH3BIBAKOIINX K
HACHJIMIO, COICPXKALIMX IPONaraHjy 3KCTPEMHCTCKHX PEIUTHO3HBIX W MOJHTHYCCKHX H/ICH,
10ObIe BUIBI PEKITAMBL

4.8 Ilpukasom pykosomutens MOY CIII No34 cospaercs komuccHs AeHCTByromas Ha
OCHOBaHHH MHCTPYKIIMH , 2 pa3a B roji KOMUCCHS POBOIUT MPOBEpKy OHOIHOTEeuHOro oHIa HA
HATHYHE SKCTPEMHCTCKOH TUTEPATYPHI € MOCIEAYIOINAM COCTABICHHEM aKTa IPOBEPKH.

4.9. Pexum pabotel OuOnmoTexn ompeznensiercss OMONHOTEKApeM B COOTBETCTBHM C
IIpaBHJIaMHU BHYTPEHHETO pacropska o01ieo0pa3oBaTe/bHOrO yupexaeHus. [Ipu onpeneneHun
pexkuMa paboTbl OHOTHOTEKH TIPEeaYCMaTPUBACTCS BhIICIICHHE:

® /ByX 4acoB paboyero BpeMEHH €XEeIHEBHO Ha BBINOJHCHHE BHYTPHOHOIHOTCYHOM
paboTh;

® (QJIHOTO pasa B MECIl - CAHUTAPHOTO JIHA, B KOTOPBIH 00C/IYKHBaHHE [10JIb30BaTENIEH He
IPOU3BOIUTCS.
4.10. B memax oOecrneyeHHs pAlMOHAILHOIO HCIONB30BaHHA HH(OPMAIHOHHBIX
pecypcoB B paboTe ¢ AeTbMH H IOHOIIECTBOM OHOMMOTEKA 00111e00pa30BaTEILHOTO YUPEKICHHS
B3auMoaeHcTBYeT ¢ OubnoTexkamu MuHHCTEPCTBa Ky IbTYphl Poccuiickoit Menepaniu.

5. Yopasaenne. llrars:

5.1. Yupapinenue 6GuOIMOTEKON OCYIIECTBISETCS B COOTBETCTBHH € 3aKOHOAATEILCTBOM
Poccuiickoi ®Denepanuu, cyOBeKTOB Poccuiickoit ®enepanuu %} Verasom
00111€00pa3zoBaTe/IbHOIO YYPEIKICHHSL.

5.2. Obmee pyKOBOJCTBO JESTENbHOCTBIO OHOJIHOTEKH OCYINECTBISET PYKOBOIHTEID
00u1e00pa3oBaTETBHOTO YUPEKICHHS.

5.3. PyxoBoxctBo OMOIMOTEKOH oOCymiecTBiseT OHOIHOTEKAPh, KOTOPHIH  HECeT
OTBETCTBEHHOCTh B IIpele/laX CBOEH KOMIETEHLMH 3a OpraHu3allii0 W pe3yJibTaThbl
NEATEIPHOCTH  OMOJMOTEKM B COOTBETCTBHHM C  (YHKUHOHAILHBLIMH  00A3aHHOCTAMH,
Npel1yCMOTPEHHBIMH KBaIM(UKAIMOHHBIMH TPeOOBAHUAMH, TPYIOBBIM JOTOBOPOM H YCTABOM
0011e00pa30BaTEIEHOIO YUPEKICHHU.

5.4. bubGnnorekaph Ha3Ha4YaeTCss PYKOBOIMTEIEM OOIICOOPA30BATE/IBLHOIO YUPEKIACHMS,
MOJKET ABJIATLCSA YWIEHOM IEAarorHuyeckoro KOJUIEKTHBA U BXOJHUTH B COCTAB I€JaroriiecKoro
coBeTa 00111e00pa30BaTEILHOTO YUPEKICHHS.

5.5. MeToauueckoe CONPOBONKACHHE IESTEIBHOCTH OuOIHMOTEKH ofecreynBaer
METOAMCT 10 y4eOHbIM (OHZaM M IIKONBHBIM OMOJIMOTEKAM OpraHoOB — yIpaBlIEHHS
o0pazoBaHHeEM, YUPeKIeHHT CHCTEMBI IEPENOIrOTOBKH ¥ MOBBILCHUS KBATH(DUKALUH.

5.6. bubnuorekapn paspabatbiBaeT 7} IpeCTaBIgeT PYKOBOIMTE/IIO
00meo0pa3oBaTe/IbHOTO YUPEKICHHS HA YTBEPIKIACHUE CIIE)(YIOIIHE JIOKYMEHTBI:

a) Ilonoxenune o OndiiMoTeKe, NpaBuiia MoJIb30BaHHs OHOIHOTEKOM;
0) M1aHOBO- OTYETHYIO JIOKYMEHTALHIO.



5.7. Topsmok KoMILIeKToBaHUs wTata OubanoTekH 001eo0pa3oBaTeNbHOTO YUpekKIeHHS
pErjIaMeHTHPYETCS ero Y CTaBoM.

5.8. Ha pabGory B OuONMOTEKY NPHHUMAIOTCS JIMLE, HMEIONIHE HEOOXOIHMYIO
NpoQeCCHOHATBHYIO TMOATOTOBKY,  COOTBETCTBYIOLIYIO TpeOOBaHMAM KBaaM(HKAIMOHHOMN
XapakTEPUCTHKH 10 JIOJDKHOCTM M HOJIYYeHHOH  CHELHUAILHOCTH, IIOATBEPIKIEHHYIO
JOKyMeHTaMu 00 00pa3oBaHHH H KBAJIH(DHKAITHH.

5.9. PaboTHMK OMOIMOTEKM MOXET OCYILIECTBIATL [eJarOrHUecKyI0 JIeATelbHOCTh.
Cosmelnenue O6HOIHOTEUHO-HH(POPMALTHOHHOM u neaaroru4eckoi JIeATEIbHOCTH
ocyluecTriseTcs padOTHUKOM OUOIMOTEKH TOJIBKO Ha JT00POBOILHOM OCHOBE.

5.10. Tpynosble otHomenus paboTHHKa OuOJIHOTEKH H 00mIe06pa3oBaTeILHOIO
YUPCIKICHHSA PETrYJIUPYRHOTCA  TpPYIAOBLIM  JIOFOBOPOM, YCJIOBUA KOTOpOIro HE JOJI’KHBI
IPOTHBOPEYHTE 3aKOHOAATENbCTBY Poccuiickoit Penepaunu o Tpyze.

6. Ilpapa u 06s13aHHOCTH OHO/IHOTEKH
6.1. PaGoTHuk GHOIHOTEKH HMEET IPaBo:
a) CcamMoOCTOSITeNbHO BBIOHpPATh (GOpPMBI, CpeacTBAa M METOAbl  OHOIHOTEUHO-
HH()OPMAITHOHHOTO
00CTy)KMBaHHS 00pa30BaTe/ILHOIO H BOCHHTATENLHOIO IPOLECCOB B COOTBETCTBHH C
LEJISMH H
3a/la4amMM, yKa3aHHbIMM B Y cTaBe 00111e00pa3oBaTeIbHOTO yupexkaeHus u [1onoxenuu o
Oubimorexe 00meo0pazoBaTeILHOTO YUYPEIIeHHS;
0) NpoBOAUTL B YCTAHOBIEHHOM IOPS/IKEe YPOKH OHONMHOTewHO- GuOIHOrpaduyeckux
3HaHUH
1 MH(OPMALIMOHHON KYJIBTYPHI;
B) ONpeAeIATh HCTOYHHKH KOMIUIEKTOBaHHs HH(POPMALIHOHHBIX PECYPCOB;
I') U3bIMATh M PEAIH30BbIBATH JIOKYMEHTBI W3 (DOH/IOB B COOTBETCTBUU C MHCTPYKLIHEH 110
yuery
bubmoTeuHoro goxaa;
JA) OINpedeNsaTh B COOTBETCTBHM €  [PAaBWIAMH  [0Jb30BaHds  OHOJMOTEKOH
001meobpazoBaTeIbHOTO
VUPEXKICHHUS, YTBEPAKACHHBIMH JHPEKTOPOM 00111e00pa30BaTEIbHOIO YUPEKIACHHUS U 110
COTJIACOBAHMIO C OOLIECHIKOJIBHBIM POJUTEIbCKUM KOMHTETOM BH/IbI H Pa3MephbI
KOMIIEHCAIH
yiep0a, HaHECEHHOTO MOJIb30BaTEIIMI OHOTHOTEKH;
€) BHOCHUTH ITPEJUIOXKEHUS PYKOBOJMUTEIO 00111e00pa30BaTeNIEHOT0 YUPEKIEHHS 110
COBEPILEHCTBOBAHHUIO OMJIATHI TPYZa, B TOM UHMCIIe Ha0ABOK, JI0MJIAT H IPEMUPOBAHUS
pabOTHMKOB OMOIMOTEKH 3a JOMOTHUTENLHYIO padoTy, He BXOAAINYIO B KPYT OCHOBHEIX
obs3aHHOCTEH pabOTHUKOB OMOIMOTEKH; 110 KOMIICHCALIMOHHBIM MEPOIIPUSATHSIM,
CBA3aHHbIM C
BPEIHBLIMH YCIOBUAMH Tpyaa (OMOIMOTEYHAS NbLIb, IPEBBILIEHHE HOPMATHBA PabOThHI HA
KOMIIBIOTEPE);
) y4acTBOBAaTh B YIIPaBJICHUH 00111€00pa30BaTe/IbHbIM YUPEKIECHHEM B TTOPSIKE,
oIpeeisieMoM
YeraBoM yupexieHHs;
3) UMETb €KETOIHBIN OTIYCK 28 KalleH/IapHbIX JIHE# U JIONOJHUTENbHBIN OIIauHBAEMbIil
OTIIYCK B
COOTBETCTBUH ¢ 3akoHOM Bourorpaackoit o6iacti «O 6ubamoreysoM Jesie B
Bonrorpanckoii
obnactu» ot 13 mas 2008 r. N1686-O]1
1) OBITh NIPE/ICTABIEHHBIMH K Pa3THYHBIM (opMaM MOOLIPEHHs, HArPaJIaM H 3HAKAM
OTJIHYHA,
NpelyCMOTPEHHBIM Ul paDOTHUKOB 00pa30BaHUs U KYJIbTYPHI,
K) y4acTBOBaTb B COOTBETCTBUH C 3aKOHOAATEILCTBOM Poccuiickoit Menepanuiu B
pabote



OUOTHOTEYHBIX acCoIMaIUii UK COIO30B.
6.2. PabotHuk Oubnuorexku 00s13aH:
a) obecneynTh NOJIL30BATE/ISAM BO3MOKHOCTE PabOThI ¢ HHOOPMAITHOHHBIMH PECYPCAMH
OuOMMOTEKH;
©) nH(OPMHPOBATH 110JIb30BATEJICH O BUIAX [IPEIOCTABISEMBIX OHOIHOTEKOM YCIyT;
B) 00ecneynuTh HayYHYIO OpPraHu3aiHio GOHI0B U KaTaJIOTOB;
r) hopMupoBath HOH/IBI B COOTBETCTRHH C yTBEpKIEHHBIMH DI'OC, (enepanbHbIMH
nepevHsIMH yueOHBIX H3IaHHH, o0Opa3oBaTe/IbHBIMH [IporpaMMaMu
ob1u1e06pazoBaTeIEHOTO
YUPSKACHHA, HHTEPEeCaMH, MOTPEOHOCTSAMH M 3alpocaMH  BCEX  KaTeropui
MOJIb30BaTeNeH;
J1) COBEpLICHCTBOBaTL HH(OpMaHOHHO- Oubmmorpaduyeckoe H  OGuOIHOTEYHOE
o0cIyKHBaHHE
[10J1b30BaTENICH;
€) obecrneuuBaTh COXPAHHOCTh HMCIOJIL30BAHWS HOCHTENEH HMH(pOpPMALUH, HX
CHCTeMATHU3AIHIO,
pa3sMelleHHe U XpaHCHHE;
k) obecrieyHBaTh pexxuM pabOTHI B COOTBETCTBHH € MOTPEOHOCTAMHU IMOJIb30BaTENEH H
paboroit
0011e00pa30BaTENILHOIO YUPEKIACHHUS;
3)  OTYMTBIBATBCH B YCTAHOBJIGHHOM  TOPAOKE  TEPEd  PYKOBOIHTEIEM
0011e00pa30BaTEILHOIO
YUpeKICHUS;
M) NOBBIIATH KBATH(UKALHIO.

7. IlpaBa u 00A3aHHOCTH NOJb30BaTe el OubIHOTEKH
7.1. Ilonp3oBatenn OMOIMOTEKH UMEIOT M1PABO:
a) nojayyarb NONHYH uHbopmanuio o coctaBe  OubiMoreuHoro  Qouja,
HH(OPMaLlHOHHBIX
pecypcax ¥ npeaocTaBisieMblX OMOIMOTEKON yCi1yrax;
6) monp3oBaThCs CHPaBOYHO- GuOIHOrpadguyeckum annaparom OUOIHOTEKH;
B) M0Jy4aTh KOHCYJBTAHOHHYIO IIOMONIb B IIOMCKE M BBIOOPE HCTOYHHKOB
uHpopmanuu;
I') I0J1y4aTh BO BpEMEHHOE NOoNb30BaHKe OeciuiaTHble yyeOHUKY, HAa aDOHeMeHTe U B
YUTATEHOM
3ajJle  [E€4YaTHble U3JaHMs, ayIHOBH3YAJbHBIC NOKYMEHTBl W JPYTHE HCTOYHHKH
uHpopmanuu;
1) IPOAJIeBaTh CPOK MOJIB30BaHHS TOKYMEHTAMH;
€) mojy4aTh TeMarudcckue, Qaxrorpaduueckue, yrouHsomme 0 oubamorpaduueckue
CIpPaBKH
Ha ocHOBe (oH/1a OHOIHOTEKH;
K) 10Jy4yaThb KOHCYJBTAallHOHHYIO TMOMOIIL B pabore ¢ wuadopmanuedl Ha
HETPAJIUIHOHHBIX
HOCHTE/IAX MPH MOJB30BAHHUH JIEKTPOHHBIM M HHBIM 000pY 10BaHHEM;
3) y4acTBOBAaTh B MEPOIPUATHSAX, IPOBOIUMBIX OHOIHOTEKOI;
) oOpalaTbes 11 paspelieHUs KOHQIMKTHOW CHTYAllHH K PYKOBOIUTEIIO
00111e00pa30BaTEILHOTO YUPEIKICHHS;
K) [0J1b30BaThCsl IUIATHBIMH YCIIYTaMH, MPEJIOCTaBJIAEMbIMH OMOIMOTEKOH, COINacHo
YcraBy
00meo0pa3oBaTeIbHOTO  yUpeKACHUA W [IOJIOKEHHMIO ©  [UIATHBIX  YCIIyTax.
YTBEpIK/IEHHOMY
PYKOBOJHTEIIEM 0011e00pa3oBaTe/IbHOTO YUPEK/IEHHSI.
7.2. [Tonb3osarenn OuOaMOTEKH 00A3aHEBL:
a) co0uIro1aTh MpaBuIIa MOJIL30BAHUS OHOITHOTEKOIH;



0) OepexHO OTHOCHTBCS K NPOM3BEJEHHAM MeuarTH, OECIIATHLIM Yy4yeOHHMKAM (He
BBIPBIBATL, HE
3arudarTh CTpaHHLI, HE JIeJIaTh B KHUTaX MOUEPKUBAHHH, MTOMETOK), HHBIM JOKYMEHTaM
Ha
Pa3IMYHBIX HOCHTEIISX, 000PYI0BAHUIO, HHBEHTAPIO;
B) NO/UIEPKHBATEL MOPAI0K PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JIOCTYII€ OHOIHOTEKH,
pacroloKeHus KapToyeK B Karaiorax v Kaprorekax;
) MOJIB30BaTbCsl LEHHBIMM U CIIPAaBOYHBIMH JIOKYMEHTAMH TOJBKO B IIOMELIEHHH
oubIIHOTEKH;
1) yOeaIuThes 1IpH N0Jy4eHHH JIOKYMEHTOB B OTCYTCTBHH Ae(EKTOB, a MpH 00HAPY KECHHH
npouHpopmupoBate 06 oroM  paborHuka OuOIMOTEKH. OTBETCTBEHHOCTH 34
oOHapyKeHHbIC
Je(eKThI B C1aBaeMbIX JOKYMEHTaX HeceT MOC/IeHHH 0JIb30BaTellb;
€) pacIHCBIBATbCA B YHTATEILCKOM (OPMYJIsipe 3a Kak/IblH TMOJIyYEHHBIH TOKYMEHT
(MCKITFOYEeHHE:
oOyuatomuecs 1-3 kinaccos);
’K) BO3BpallaThk JJOKYMEHTHI B OHOIMOTEKY B YCTAHOBJICHHBIE CPOKH;
3) 3aMEHATh [OKYMEHTHI OHOIHMOTEKH B cly4yae HX yTparhl HJIH 1OPYH UM
pPaBHOLIEHHBIMH, THOO
KOMIIEHCHPOBaTh ywepd B pa3Mepe, YCTAHOBICHHOM IIPaBH/IAMH  I10JIb30BaHHUA
OMOTHOTEKOM;
H) IIOJIHOCTBIO pacCUMUTaThesi ¢ OMOMMOTEKOM II0 HMCTEUCHHH CPOKa OOyuYeHMs HIIH
paborbl B
0011e00pa30BaTEILHOM YUPeKICHHH.
7.3. Hopsinok nonb3oBanus OUOIHOTEKOM:
a) 3anuch oOywaroumxcs o00ueoOpa3oBaTebHOTO  ydpeXkaeHHs B OHOIHOTEKY
MIPOU3BOUTCA 110
CIIHCOYHOMY COCTaBY KJIacCca B MH/IMBUIYAIbHOM IOPSAIKE, MEAarorHYeCKHX M HHBIX
pabOTHUKOB
00111€00pa30BaTeILHOrO YUpEKACHHSI, POIUTeNeil (MHBIX 3aKOHHBIX TPeCTaBUTEIEei )
00yJaIoIHXCA - O Macnopry;
0) nepeperucTpauys 110/b30BaTeed OHOIHOTEKH TPOU3BOINTCS €KET0IHO,
B) JIOKYMEHTOM, TMOATBEPKAAIOUIHM [PaBO M0JIL30BaHHS OUOJHMOTEKOM, ABIACTCA
YUTATEIBCKHI
opmysp;
I') 4uTaTENbCKHH (QopMyssip (UKCHpPYET Aary BbLIA4M [OJb30BATENO JIOKYMEHTOB U3
dhonga
OuOIMOTEKH M HX BO3BpAT.
7.4. Ilopanok nonp3osanus aGOHEMECHTOM M COBMCIICHHBIM YHTAJIbHBIM 3aJI0M:

a) TOJNb30BaTEeIM HMECIOT IPaBO MMOJNYYUTH Ha JIOM He Oosiee MATH JIOKYMEHTOB
O/ITHOBPEMEHHO;
0) JHLHMKIONEIMH, CIIPABOYHMKH, PE/IKHE, LICHHbIE M MMCIOIIHECS B CAMHCTBEHHOM
IK3EMILISIpe
JIOKYMEHTBI BBIIAIOTCS TONBLKO 1715 paboThl B TOMeNIeHHH OHOJTHOTeKH;
B) MAKCUMaJIbHbIE CPOKH T0JIb30BAHUS JOKYMEHTAMH:
. OecrulaTHble y4yeOHHKH, Y4eOHble moco0us - yueOHBIH To/I;
. HAay4yHO- IIOIyJIApHas, MO3HaBaTellbHas, XYJI0XKeCTBEeHHas JHTeparypa—I0 OIHOro
Mecsna;
. U3aHKs HOBBILIEHHOIO cipoca - 10 anelt, nepuoanyeckue W3JaHus -5 THEH:
I) TNOJb30BATEIH MOTYT INPOUIMTH CPOK IOJIB30BAHUS JOKYMEHTAMH, €CJIM Ha HHX
OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTHX MMOJIB30BATENEH.
7.5. Tlopanok paboTel ¢ KOMITBIOTEPOM, PACIOJIOKEHHBIM B OUGIHOTEKE:
a) paboTa ¢ KOMMBIOTEPOM YYaCTHHKOB 00pa30BaTe/IbHOIO HPOLIECCA IPOU3BOIUTCS B



MPUCYTCTBHH COTPY/AHHKA OHONHOTEKH;
0) paspemiaeTcs padboTa 3a OJJHHM MEepPCOHATbHBIM KOMIIBLIOTEPOM He 0oJiee JBYX YeI0BeK
OJHOBPEMEHHO;
B) TOJIB30BATEh MMEET MpaBo paboTaTh ¢ HETPAJULMOHHBIM HOCHTEIEM MH(POPMAIIUK
nocie
IPEIBAPUTEILHOIO TECTHPOBAHHS €r0 PadOTHUKOM OHOIMOTEKH:
r) pabora ¢ KOMIBIOTEPOM IIPOM3BOJHUTCSA COIVIACHO YTBEPXKICHHBIM CAHHTAPHO-
TUTMEHHYECKUM
TpeDOBaHHSIM.



